Annual Governance and Accountability Return 2021/22 Form 3

Boards and other Smaller Authorities™:

To be completed by Local Councils, infacnal Disirage vceaded £25,000 but did not exceed

« where the higher of gross income or gross expenditure e
£6.5 million; or ——
» where the higher of gross income or gross expenditure was £22,
or less but that: .
+ are unable to certify themselves as exampt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authonty in England that sither received gross income or incurred grr.ts,slEf:-c;[;F:{er;q:il’[uret
exceeding £25,000 must complete Form 3 of the Annual Gevernance and Accountability Return &
the end of each financial year in accordance with Proper Praclices.

2 The Annual Governance and Accountability Return is made up of three parts, paqes 3 to 6:

« The Annual Internal Audit Report must be completed by the authority's internal auditor.
+ Sections 1 and 2 must be completed and approved by the authority. .
» Saction 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before app?rnving _Sectian 2,
Accounting Statements, and both must be approved and published on the autharity website/webpage
before 1 July 2022,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not bath)
no later than 30 June 2022. Reminder letiers will incur a charge of £40 +VAT,

« the Annual Gavernance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2022

« an explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights

- Annual Intermal Audit Repart 2021/22

Unless requested, do not send any additional documents to your external auditor, Your external auditor will
ask for any additional documents needed,
Once the external auditor has completed the limited assurance review and is able to give an apinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the autharity by email or post,

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2022 authorities must puslish:

« Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

= Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Not later than 30 September 2022 authorities must publish:

* Notice of conclusion of audit

= Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govemance and Acoountability Heturn constitutes the annual return: roferred toin the Accounts a2nd Audit Regulations 2015,
Thirgughalil, the words-‘axtarnal auditor Fave the saime meaning 85 Lhe words ‘local suditon in the Accounts and Aldic Regulstions 2013,

*for a complete st of bodies thal may be smaller suthorittes refer fo schedule 2 lo the Local Audit and Accountability Act 20714
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

+ The authority must comply with Proper Practices in -::o_mpleting Sections 1 an? 2 of this A(:-;Ai P:{;ﬂ&{hin
Bractices are found in the Practitioners’ Guide” which is updated from time o Ime and con alt =8 I rﬁditc}f*
needed to prepare successfully for the financial year-snd and the suosequent work by .thﬂ e.x ermnal a f,

« Make sure that the AGAR is complete (no highlighted ooxes left ermpty). and is properl_y_ signed and datedl. H:,the :
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

- The autharity should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts. o ‘

. Use the checklist provided below to review the AGAR for completeness befare returning it to the external
auditor by email or post (not both) no later than 30 June 2022. _

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFQ) musl certify the accounts (Seclion £) heff:_re they are presented to
the authority for approval. The autherity must in this arder: consider, approve and sign the accounts,

. The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
. Do not send the external auditor any information not specifically requestad. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer ar Chairman, and provide

relevant authority owned generic email addresses and telephone numbers.

« Make sure that the copy of the bank reconciliation to be sent 1o yaur external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their vaiue on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 en the accounting
siatements {Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide”™.

» Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
aceounting records instead of this explanation. The external auditer wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance,

- If the external auditor has to review unsalicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021} equals the balance brought forward in the current year (Box 1 of 2022).

- The Responsible Financial Officer (RFO), on behall of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of publlic rights and the name and
address of the external auditor befare 1 July 2022,

Completion checkhst — Mo answers mean you may not have mel regquirements

All sections Have all highlightad boxes have been completed?

Has all additional infarmation reguested, including the dates set for the period
far the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the intermal auditor and explanations provided 7
Section 1

For any stalement lo which the response s 'na’, has an explanalion been published?

Sectian 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significan! variations been published where reguired?

Has the bank recanciliation a3s at 31 March 2022 haen reconciled to Box 87

SESIS S PSS S S

Has an explanation of any difference between Bax 7 and Box 8 bean provided?

Sections 1 and 2 Trust furds — have all disciosures been made if the agthority as a body corporate s 2
s0le maneaging rustes? NB: do nat send trust accounting statements unless reguesied,

“Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Froper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2021/22

KIRTON PARISH COUNCIL

WWW.K'[RTDN.F‘AR!SH,LENCDLSNHlRE.GDV,UK

2022, this authority's internal auditer acting independently and on the basis

anci March 5
bl e i ot e of compliance with the relevant procedures and controls

of an assessment of risk, carned cut a selective rasse-ssrnen: :
in operation and obtained appropriate evidence from the authority. o
The intarmal audit for 2021/22 has been carried out in au;cordanc::-: with this authority's negds a_n:dpnrﬁnﬁqut acgla;ersagta.
On the basis of the findings in the areas examined, the internal audit r;:nlnclusmrns are sujmn_ﬂarus I s 5

out below are the gbjectives of internal control and alongside are tha internal audit conc _Jsmnts o tand’rJEdequme
significant respects, the cantrol ohjectives were being achieved throughout the financial yearto 2 5 &

to meat the needs of this authaority,

Mol
Internal control obhjective ] o | Koy 1

covered™”

A, Appropriate accounting records have been properly ket throughoul the financial year. v

B, This authonty complied with its financial regulations, payments were supparied by involces, all
cxpenditure was approved and VAT was appropriately accounted for,

€. This authority assessad the significant risks 10 achieving Its objectives and reviewad the adequacy
of arrangements fo manage fhess. |

D, The procept or rates requirament resulted from en adequate budgatary process: crogress against
the budget was regularly monitared; and reserves were appropriate.

E. Expected income was fully received, based on correct prices. properly recorded and promipthy
banked: and VAT was appropriately accounted for,

=

<

A

F. Patty cash payments were properly supporied by receipls, all pelly cash expendilure was apporoved i v
and VAT approprately accounted for, i

G, Salanes 1o employees and allowances to members were paid in accordance with this authority's v
approvals, and PAYE and NI requiremenis were properdy appled. |

H. Assel and invesiments registers were complele and accurate and properly maintained,

R RS

|. Periodic bank account reconciliations wara properly carried out during the year

J. Accounfing statements preparad during the vear wera prepared on the correct accounting basis (receipts
and payments ar incame and expenditure], agreed to the cash book, supparted by an adequata audit v
trail from underfying records and where approgriate debtors and creditars were proparty racorded.

K. If the autharity certified itself 35 exempt from a limited assurance review In 2020/21, it mat the
exemption critaria and correctly declared iiself exempt. {f the authority had a limited assurance v
revigw of its 2020/21 AGAR lick “not covered”)

L. The autharity publishas information on a free 1o access websitefwebpage up to date at the time of
the internal audit in aceardance with any relevant transparency code reguirements v

M. The authority, during the previous year (2020-21) cormectly provided for the period for the exercise of
pubslic righls as required by the Accounts and Audit Regulations {evidencad by the nolica published s
on the website and'or authonly approved minutes confirming the datos set),

N. The autherity has complied with the publication requireq-.en{-g for 2020/21 AGAR
{see AGAR Page 1 Guidance Noles). |

0. (For local councils only)
Trust funds {including charitabla) - Tha council met its respansibilities as a trustee, i v

Far any other risk areas dentfied by this authority adequate controls existed {list any other rsk areas on saparate sheats if needed).

Date(s) internal audit undartaken Nare of person who carried out the internal audit
14/06/2022 Steve Fletcher

Signature of person who
carried out the internal audit Xgﬁw—b Feetehen Dale 14/06/2022
“If the response is ‘ne' please slale the implications and action balng taken to addrese any weakness in control identitied

(add separate sheets if neaded).

**Mote: i the response is ‘nol covered' please state whan tha most recant internal sugit work was done in this sres snd when il is
next planned; o, if coverage 15 nol required, the annual internal audit repart must explain why not (add separate shects iF noedead).
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Section 1 — Annual Governance Statement 2021/22

\We acknowledge as the members of:

KIRTON PARISH COUNCIL

a sound system of internal control. including arrangements for

our responsibility for ensuring that there is il et

the preparation of the Accounting Statements. We confirm, to the best of our Enuwled
respect to the Accounting Statements for the year ended 31 March 2022, that:

. - Low

4, We nave pul m place aTangumeants far effective financlal .n-':&petuu -r:-_ a.c:ﬂun:l;i 531(&&2:[; ::; ;n:..nraancu
managemen) during tha year, andl for the preperation of v with [he Accounts and AUl magLrE:
thix accounting statements. -

2. We maintamed an adequate syslem of internal control made prnne.'_arra*ng:‘:*mfflm arl auneﬁrfirfi.l::-:.‘ff-ﬂ-rr
including measuras designed to prevent and catec fraud v far sefeguarding the publc maney Bng resoursas |
and coffuptian and reviwed its affecliveness. its charge.

4, W took all reasonable SIERE 10 BSEUTE OUISEVES has oy done what i has the fogal power io do and a8
that théte are ng mallers of acwal or potential comoiad with Proper Fracticgs In going 5o
non-campliance with lews, requiations and Proper v
Praclices thal could heve a sionificant financial effect
an the ability of this autharity fo conduct its |
bausingss or manage s Tnances. | |

2. Ve provided proper opportunity Buring the year hor during the year gave all persans I-n:.g.re.s:ad I_."lg oppartiinity o
ihe cxercise of alectors’ nghls in accordance with the v ingpact and ask quuions ahout this aulhonity's accounts,
requirements of the Accounts and Audit Regulahons, |

8, 'We carricd cul an assassment of the rigks [waing tis considersd and docimented the ._f?.-mr?':r'm' and cther mgks
autharty and took sppropiate steps fo manage thods 7 facos and deall with thom propearfy
risks, incliding tha imtreducticn of inlernal contrpls and/or
axlernal Insuronoe cover whars réquired,

g, We mamtained throuahout the year an adequate and | arranged for 8 competent parsan, Independant of the financial
effactive system of infernal audit of the accounting v | cantrols and pracedures, ta give an ohisclive vew on whelhor
reecords and contral 2ystems. | ] imtemal conlrols mest the nasds of thi gmalier authoniy,

7, We took appropriate action on all metiers rased responaed th maters brought to s attention by internal and
Im reports fram internal and exiernal gudil. v extamal audil

8. e considered whether any gaton, hatuliies or | disciased eventhing if sheuld have aboul (5 DUSINESE ACIATY
commitments, events or ransactions, ooouring cithes | during [he yoar nciuding events taking place after the year
aurng ar after the year-end, have a financial impacl on s enad if relevant.
thiz authority and, where appropriale, have included them
in the acoounung stataments.

9. (For local councils gnly) Trust funds including hag met G of its regpongibiliies where, a3 @ body
chariteble, In owr capacily as the sole mansging corporale, i s @ solo managing trustes of a losal
rustas we discharged our azcountability HLSE or irlsTs.
responsibiities for the fund(siassets. including
financial repanting and, i recuired, independant v
exarintion or audit

*Please provide explanations to the external auditor on a scparate sheet for each ‘Nao' response end describe how the
authority will address the weaknesses identified, These sheets must be published with the Annual Governance Slatement.

This .fin.ﬂual Governance Statement was approved at a Signed by the Chairman and Clerk of the meating where
mizeting of the authority on: approval was given,
28/06/2022
& . o =
and recorded as minute reference. Chairman f i

65/22-a

Clerk B rim e sy

kirton.parish.lincolnshire.gov.uk
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Section 2 - Accounting Statements 2021/22 for
KIRTON PARISH COUNCIL

L ANy

ar, - AT Hieplifers ksl

Total halances and reserves al tha beginning of the yesar

4. Balancas hrought 57 486 67.581| as recordad in the financial recards. Value must agree to
farward ! i Box 7 of prewious year :

p Total amount of precept (or for 1088 ralas andl -'&WESIJ'

0 h R itciicambal 70.000 75 000 received or recewvabls in the year. Exciude any granis
Levies ' '

racaved,
62980 ; -
- Total income or recaipts as recorded in the cashbook (655

3, {+) Total other receipts .;r=44 298 13 54? the precept or rateslevies recoived (line 2J. include &ny

54048 ? : grants received
Total expendilure or payments man'e_!cl and on bahalf
#i 41 BmCon of all employees. Include gross salaries and wages,
26,531 33,722 amployers NI contributions, amployers pansion
contributions, gratuilles and sevarance paymenis.
. i ] ]
Total expenditure or payments of capital and Jngare.s ;
5. {-} Loan mtcrem!camlal 0 0l made during the year an the authoniy's borrawings (if any).
repayments
iture or payments as recorded in the cash-
(-1 &ll other paymants Total gxpendi ! ;
R 77.602 70,317 book less staff costs (line 4) and foan mlercs tVeapital
rapayments (line 5),
. Total balances and reservas al the end of the year, Must |
, (=) Balances rarried
e 67,581 52,089 aqual (1+2+3) - (4+5+6)
forward ' q
i { all currant and deposit bank accounts, cash
8. Total value of cash and The Sum o .
[ short tarm Invastments 67.581 52,089 noldings and shart term investments held as at 37 March
To agree with bank reconciliation.

8, Tolal fixad assots plus The van'ug af all the property the authonty owns - il 15 made
long lerm investments 777,384 777,384 up of all its fixed assets and long term Investments as &t
and assets 37 March,

10. Total barrowings The outstanding capital befance a5 at 31 March of all foans

0 from third partias (including PWLE),

11. (For Lacal Councils Only) The Council, as a body corporate, acts as sale trustes for
Disclosure note re Trust funds and is rasponsible for managing Trust funds or assels,
Nieciding shartistue) v N.B. The figures in the accounting sfatemeants sbove do

not include any Trust transactions.

| certify that for the year ended 31 March 2022 tha Accounting
Statlements in this Annual Sovernance and Accountability
Return have bean preparad on either a receipls and payments
or incoma and expanditura basis following the guidancea in
Governance and Accountability for Smaller Authorities —a
Practitioners' Guide 1o Proper Practices and present fairly
the financlal position of this authority,

Signed by Responsible Financial Officer before being
prasented fo tha authonty for approval

r.l_‘—.-*}ﬂ_;_n_.-.‘_r n.‘_l_-s_'!l,-_.ui

Dt 2B8/06/2022

| confirm that these Accounting Stataments were
approved by this aulhorily on this date:

28/06/2022

as recorded in minute reference:

65/22-b

Signed by Chairman of the meeling where the Accounting
Statemenis were a;'gruved ——

s —
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Section 3 — External Auditor Report and Certificate 2021/22
In respect of Kirton Parish Council = LI0207

1 Respective responsibilities of the body and the auditor | |

Our responsibility as auditors to complete a limited assurance review is set out by the ﬂalmna[ Audit Office (NAOC). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out In accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would, The UK Government has determined that & lower level of assurance than that provided by 2 full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Covernance
and Accountability Return in aecordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAD an
behalf of the Comptroller and Auditor General. AGN 021s ayailable from the NAD wabsite —
https:s'mﬂww.nao.org.uk:‘coda-audit-practicefguidanca-and-infcnnatiun-furaauditarsf :

This authority is respensiole for ensuring that its financial management i adequate and eﬁsct‘we_and that itl has a
sound system of internal control. The autherity prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

. summarises the accounting recards for the year enced 31 March 2022; and

« confirms and provides assurance on those matlers that are relavant to our duties and respansibilities as external
auditors.

2 External auditor report 2021/22

Excepi for the matiers reponed below, an ihe Dasis of our review of Seciiens 1and 2 of the Annusl Gavernance and Bccountaility Return (AGAR),
in aur aginien the information im Sections 1 and 2 of the AGAR is In aooerdance with Proper Fractices and na other matiers have came fosr
attertion giving cause far concem that reicvant legiskation and regulatary requiraments have niel been met.

The smaller authority has disclased {hat it made proper provision during the year 2021/22 for the exercite of public rights, by answering Yes’
ra Section 1, Assertion 4. However, as was reported last year, we are aware that it failed to do this ang therefore should have answere Mo’

to this assertion. It has aiso disclosed that i taak appropriate action on all matters raised in repors from internal and exernal audit, by
answering es' to Sectien 1, Aseartign 7. which, on the hasis of the above, 15 nat correct.

infarmation has come to our attention fram the internal zuditor highlighting the Fact that necessary documentation was not published on the

authority's website by the dates specified in the ACcounts and audit Regulaticns 2013

[Other matters not affecting our opinian which we draw 1o the attentian of e autharity:

We note that the smaller autharity did not camply with Regulation 12 of the Accounts and Audit Regulations 2015 a8 it failed to make proper
nravision during the year 2022/23 for the exercise of public rights, since the approval date was after the start of the period for the exarcise of
public Flghts. A5 a result, the smaller authority rmust answer ‘No' to Assertion & af the Annual Governance Statement for 2022/23 and ensure
that it makes proper provision for the exarcise of public rights duning 2023/24,

In the complebion of the Annual Internal Audit Report, and their detailed report, the Internal auditor has drawn attention to weaknesses in

relation :n.lnternal contrel objective G, salaries and PAYE & Mi. The smaller authority must ensure that actlon is taken ta address these areas of
weakness in o Limely manner

L

3 Extarnal auditor certificate 2021/22
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability

Eemrt?..? E;dz discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
arc :

Extarnal Auditor Mamé

PKF LITTLEJOHN LLP
External Auditer Signature ,:’f’,f:‘_‘,i" g #{ﬁ.}/l_ F iy e 26/09/2022

* Mote: the NAD issued guidance applicable 1o axtarnal auditors’ work on [imited assura i i
: nee raviews in Auditor Guida
AGMNIOZ. The AGN is available from tha MAD website (arwa. naEo.org . uk) i deppce n s
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