Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Praclices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor,

* Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the autharity to tha AGAR after it has
heen approved by the authority and before it has heen reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be retumed and additional costs will be incurred.

= The autherity should receive and note the annual internal audit report if possible before appraving the annual
govemance statement and the accounts.

* Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the extemal auditor by email or past (not both) no later than 30 June 2020.

» Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank recanciliation is available in the Practitioners’ Guide*.

= Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detalled
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

= If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a comman inspectian
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July,

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rightz and the name and address of the external auditor before
1 July 2020.

Completion checklist — 'No' answers mean you may not have met requirements

Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

e
Internal Audil Report | Have all highlighted boxes been completed by the intemal auditor and explanations provided = 3
|~

All sections

| Section 1 | For any statement to which the response is 'no’, has an explanation b»_een published?

| Section 2 Has the authority's approval of the accounting statements bean confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant varations from last year to 'ﬁ'IIE- year been published? P
Has the bank reconclliation as at 31 March 2020 been reconciled lo Box 87 wr |l
G

Has an explanation of any difference betwean Box 7 and Box 8 been provided?

| Sections 1 and 2 [ Trust funds — have all disclosures been made if the authority as a body corporate is a
; | sole managing trustee? NB: do not send trust accounting statements uniess requaested.

“Governance and Accountability for Smaller Authorities in England — a Practitioners' Guide to Proper Practices.
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20

KIRTON PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’'s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following

| Nt
No* |covered**

Internal control objective

T

A. Appropriale accounting records have bean properly kept throughout the financial vear.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately sccounted for,

C. This autharity assessed the significant risks to achieving its objectives and reviewed the ad&Tqual:y
of arrangements to manage these.

0. The precept or rales requirement resulted from an adequate budgetary process: progress against
the budget was r_e_gulaﬂ'_-r monitared; and reserves were appropriats,

E. Expected income was fully received, based on carect prices, property recorded and promptly
banked; and VAT was appropriately accountad for,

F. Pelly cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for,

G. Salaries to employees and allowances to members were paid in accordance with this autharity's
approvals, and PAYE and NI requiremants were proparly applied.

H. Aszzet and Investments registers were complete and accurale and properly maintained.
{I. Periodic and year-end bank account reconciliations ware properly carried out,

| J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certifiad itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (if the authorify had a limited sssurance W
review of its 20718/19 AGAR lick “nol covarad”)

| L. The autharity has demanstrated that during sumimer 2019 it correctly provided for the exercise |

of public rights as required by the Accounts and Audit Regulations. o

M. (For local councils only)
Trust funds (including charilable} = The council met ite responsibiliies as 3 trustes,

Fa "«...'k «.éa.af«.‘

<Ja

~

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if neaded).
Date(s) internal audit undertaken Wame of person who carried out the internal audit

Slisk May 4020 Cazor. Amroeeonnd
Signature of person wha )
carried oul the internal audit CA Bincloiton, Date o\ sk Mﬂ.«j 2o

*If the response is 'no’ you must include a note to state the implications and action being taken to address any weakness in contral
identified (add separate sheets if needed).

**Note: If the response is 'not covered’ please siate when the most recent internal audit work was done In this area and when it is
next planned, or, if coverage is not required, the annual intarmal audit repart must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

KIRTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

Agpresad

| es mwarns thal this authonity:
I

1. We have put in place amangsments for effective financial | | prepared its eccounting statements in accordanca
management during the year, and for the preparation of v | with the Accounts and Audit Regulations.
the accounting statamants,

2. We maintained an adequale system of internal contral B I made proper anang;fe.nrs and accepled responaibiily
Inciuding measures designed (o prevent and detect fraud o far safeguarding the public maney and rASOUMCES (N
and corruption and reviewed its effectivenass, Its charge,

——e —

3. We taok all reasonable steps to assure ourselves haz only done what it haz tha lagal powar to da and has

ihal there gre no matters of actual ar potential compiied with Proper Praclices in doing 50

nan-compliance with laws, regulations and Proper W
Practices that could have a slgnificant financial effact
an the ahitity of this authority to conduct its

business or manage itz finances.

4. We provided proper opportunity during the yaar for [ during the réar gave all persons interasted the opportunily to
the exarcies of alactors’ dghts In accordance with the o | inspect and gsk guestions ebout this sutharily's accounts.
requirements of the Aocounts and Audit Regulations,

| 5. W= camied out an assessment of the risks facing this = considered and documenied the financial and other risks it
aulharity and look appropnate steps to manage those J faces and dealt with them propary

risks, including the introduction of internal contrats andlor
extemnal Insurance cover whera required, |

6. We maintaned throughoul the yeer an adequate and afranged for a compelent porson, independant of W fnancial |
affective system of intermal audit of the accounting conirals and praceduras, to give an objective view on whether |
records and control systems. | internal cortrofs meet the needs of this smaliar authority

7. We look appropriate action on all mattars raised J ' responded to matters brought fo its affention by infemal and
in reports from intemal and external audil, | exlermal audit,

B. We considerad whether any itigation, lisbilities ar | dizclozed evanthing it showld have about #s businase activity
commitments, events or ransactions, occurring eithier during the year including events laking place after the yoar
dunng or after the year-end, have & financial impact on o and if relevant.

this autharity and, where appropriate, have included them
in the accounting statemants.

8, {For local councils only) Trust funds ingluding
chentable. In our capacity as the sole managing
frustes we discharged our accouniability
responsibilities for the fund(s assets, including
financial reporting and, if required, independent
examination or audil.

hasz mel ail of its responsibiliies where, 85 a body
corporate, it le a sole managing trustee of 2 local
frust ar trusts,

*Please provide explanations to the external auditor on a separate shest for each ‘No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statemant,

This Annual Governance Staterment was approved at a Signed by the Chairman and Clerk of the meeting where
mesating of the authority on: approval was given:

A0 AVCUST 020

and recorded as minute reference: Chairman Z/\_/(

9|20 () —_—

|r0'tl1er information required by the Transparency Codes (not part of Annual Governance Statement)

Authority web address

=
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Section 2 — Accounting Statements 201

KIRTON PAR

Year ending

31 March . 31 March

9/20 for

ISH COUNCIL

I -
{ Moles and guidance

| Please round alf figures to nearest £1,
Wank and report £0 o NIl belan
agrae o underlying financial records.

of feavaany
5. All figures must

| 1. Balances brought Tofal halances and reserves at the beginning of the year
| forward 38087 4T7588| as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. {+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 131586 67275 received or receivable in the year. Exclude any grants

received,

3. (+) Total other receipts Tatal income or receipls as recorded in the cashbook less

21357 55200 the precept or ratesfevies received (line 2). Include any
grants receivad,

4. {-) Staff costs Total expenditure or payments made fo and on behalf

344 of all employess. Include gross salaries and wages.
| 24 27799 employers NI contributions, employers pension
contributions, gratuilies and severance payments.

5. (-} Loan interest/capital Total expenditure or payments of capital and interes!
repayments 0 0! made during the year an the suthority’s borrowings (If any).

|
|
6. (-) All other payments | Total expenditure or payments as recorded in the cash-
119088 84T78| book less staff costs (line 4) and loan interest/capital
repayments {line 5.

7. (=) Balances carried Total balances and rezerves at the end of the year Must
forward 47588 ST4B6| equal (1+2+3) - (4+5+6).

[ &. Total value of cash and The sum of all currant and deposit bank accounts, cash
short term investments 47588 B574886| holdings and short term investments held as at 31 March - |
To agree with bank reconcillation.

9. Total fived assets plus | The value of all the property the authority owns — It is made
long term investments 753036 768822 up of all its fixed assets and long term investments as at
and azsels l 31 March. §

10. Total borrowings The autstanding capital balance as at 31 March of all loans

0 01 from third parties (including PWLE}.

1. (For Local Councils Only) Disclosure note The Council, as @ body corporale, acis as sole trustee for

re Trust funds {including charitable) and is responsible for managing Trust funds or assels.
o N.E, The figures in the accounting statermants above do

nol include any Trust ransachions

| certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Retumn have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountabliity for Smaller Authorities — a
Practitionars’ Guide to Proper Practices and present fairly
the financial position of this autharity,

Signed by Responsible Finansial Officer before being
hefauthority for approval

ISEAUGUSE 2020

Date

| sonfirm that these Accounling Statements were
approved by this authority on this date:

QO|[ck 2020

as recorded in minute reference:

(Gl2o @)

Signed by Chairman of the meeting where the Accounting

Smmwd
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Section 3 — External Auditor Report and Certificate 2019/20

In respect of KIRTON PARISH COUNCIL

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control, The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

- summarises the accounting records for the year ended 31 March 2020; and
- confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit camied out in accordance with Intemational Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

(Except for the matters reparted below)” on the besis of our review of Sections 1 and 2 of the Annua! Govemance and Accountability Raturn, In
our opinion the infarmation In Sections 1 and 2 of the Annual Govemnancs and Ascountability Return is in accordance with Proper Practices and
no ather mattars have come ta our attantion giving cause for concern that relevant lagislation and regulatory requiremants have not been met.
(*delete as approprate).

';n.’mntinue an a separate sheet if required)

Oither mattars not affecting cur opmion which we draw 1o the attention of the autharity:

(continue on 2 separate shaat if required)

3 External auditor certificate 2019/20

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Govemnance and
Accountability Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.

[*We da not cerify completion because:

Extarmal Auditor Name

External Auditor Signature Date

“Note: the NAD issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAQ website (www.nao.org.uk)
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