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Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™
= where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
= where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Govermnance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
= The Annual Internal Audit Report must be completed by the authority's internal auditor.

« Sections 1 and 2 must be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be retumned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statemants, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an autherity with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must retumn to the external auditor by email or post {not both)
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT:

» the Annual Govermnance and Accountability Retumn Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2021

= an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights

= Annual Internal Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents nesded.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Govemnance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authonty websile/webpage:

Before 1 July 2021 authorities must publish:

« Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

= Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4

= Section 2 - Accounting Statements 2020/21, approved and signed, page S

Not later than 30 September 2021 authorities must publish:

+ Notice of conclusion of audit

= Section 3 - External Auditor Report and Certificate

= Sections 1 and 2 of AGAR including any amendmentis as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

pariies, that you also publish the Annual Internal Audit Report, page 3.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

» The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practiioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

« Make sure that the AGAR Is complete (no highlighted boxes left empty), and is propery signed and dated. if the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

+ The authority should receive and note the Annual Internal Audit Report before approving the Annual
Covernance Statement and the accounts.

« Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not bath) no later than 30 June 2021.

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
- Do not send the external auditor any information nat specifically requested. However, you must inform your

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide”®.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants ta know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Baox 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

- The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

All sections Have all highlighted boxes have been completed? S o

Has zll additional information requested, including the dates set for the period
for the exercisa of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes bean completad by the intemal auditor and explanations provided 2o
Section 1 For any statement to which the respanse is 'no’, has an explanaticn been published? §

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval mesting?

| Has an explanation of significant variations from last year to this year been published? | ==
| Has the bank reconciliation as at 31 March 2021 besn reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a bady corporate is a e TR
sole managing trustee? NB: do not send trust accounting statements unless requested O R LT
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Annual Internal Audit Report 2020/21

During the financial year ended 31 March 2021, this authority's internal auditor acting Independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtzined appropriate evidence from the authority.

Tha inlernal audit for 2020/21 has besn carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this tatle. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughaut the financial year to 2 standard adequate
to meat the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority compliad with its financial regulations, payments wera supported by invoices, all
expanditure was approved and VAT was appropriately accountad for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of amangements to manage these.

D. The precept or rates requirement resulted from an adeguate budgstary process; progress against
the budget was reqularly monitorad; and reserves were appropriate.

E. Expected income was fully recaived, basad on correct prices, properly recorded and promptly
banked: and VAT was approprietely accounted for.

F. Petty cash payments were properly supported by receipts, 2l pefty cash expenditure was approved
and VAT appropriately accountad for

G. Salanes lo employees and allowances to members were paid in accordance with this authorty’s
approvals, and PAYE and NI requiraments were properly applied.

H. Asset and investments registers were complele and accurate and properly maintained.

. Periodic bank account reconcilialions were property carmed aut during the year. =

J. Acoounting Statements prepared curing the year were preparad an the corect accounting besis (receipts |-
and payments or income and expenditure), agreed to the cash boak, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the autharity certifiad itself as exempt from a imited assurance review in 2018/20, it met the
exemption criteria and correctly dedared tself exempt. (If the authority had a imited assuranice
review of ifs 2015/20 AGAR tick "nof covered’)

L. If the authority has an annual turnover not exceeding £25,000, it publishes Information on a website/
wabpags up to date at the time of the intemal audit in accordance with the Transparency code for
smaller authorities.

M. The authority, during the pravious year (2019-20) comectly provided for the paricd for the exarcise of
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published
on the website andior authorilty approved minutes canfirming the dates 5&t).

N. The authority has complied with the publication requirements for 201220 AGAR
(zee AGAR Page 1 Guidance Notes),

Q. {For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustes.

For any other risk areas identified by this authority adequate controls existed (list any other risk argas on separate sheets if neaded).
Date{s) internal audit undertaken Name of person who carried out the intemal audit
T R Bl Ol Kwernd

ORAAAS

Signature of person who &
carried outthe internal audit -
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of.

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. We have put in place amangermenis for effective financial
management during the year, and for the preparation of
the accounting siatemants.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and cotruption and reviewed its effectiveness.

3. Wa took all reesonable sleps to assuwe cursalves
that thers are na mattars of actual or potential
non-complisnce with laws, regulations and Proper
Pracicas that could have a significant financial efect
on the ability of thiz authonty 1o conduct its
business or manage its finances.

4. \We provided proper apportunity during the year for
the exercise of electors” rights in accortance with e
requiraments of the Accounts and Audit Reguiatione,

£, We carfed out an assessmant of the risks facing this
authorty and took appropriate staps 1o manage those
risks, Induding the introdustion of intermal contrals andier
extanal Insurance cover where reguired,

6. Wa maintained taroughaut the year an adequate and
effective systam of Intemal audil of the accounting
records end control systems,

7. We took appropriate action on all matters raised
in reperts from intemal and axtarnal audit.

8. \Wa considersd whelher any litigation, liabilitias or
commitments, events or ransactions, ocouring either
during or efter the year-end, have a financial Impact en
this autharity and, where appropriste, have induded them §
in the accounting statemants.

9, (For local councils onby) Trust funds Induding
chantable. In our capacty as the sols managing
frustee we discharged cur accountability
rasponsibiities for the fund{s)fassets, including
fimancial raporting and, if required, independent
examination or audit.

prepared its accounling statements in accordance
with the Accounts and Audit Regulations.

| made proper arrangsments end accepled respansibiity
fer safeguarding the public money and resources in
its change.

| has only done what it has the legal power to do and has
complied with Proper Practices in doing 5.

during the year gave afl persons inferesled the opportunity 1o
inspect and ask questions ahaut ihis authority's eccounts.

congsidered end documentad the fnancial and other risks
facas and deall with them properdy:

arranged for & compatant parsan, independent of the finaticiad
conirols end procedures, to give an objective wisw on whethar
internal contrals meat the needs of this smalker 2uthany.

1 responded to matters brought to its attention by imtemal and
external audif.

1 dizciosad everything i shouwld heve about s business activity
| during the yveer including evenls taking place afer tha year
and if ralavant.

hag met & of iz responsibilities whers, as & body
corporate, it is a sole maneging trusies of 2 local
trust or frusts,

*Please provide explanations to the external auditor on a separate sheet for each 'No' responze and describe how the
authority will address the weaknesses identified. These sheets must be publishad with the Annual Governance Statement,

This Annual Governance Statement was approved at 2
meeting of the authority on:

Eil_'l_ﬂ recorded as minuta r_sfgmnca:

rision parish icolnstire govaakd

Signed by the Chairman and Clerk of the meating where
approval was given:

Chairman = =

Clerk
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Section 2 — Accounting Statements 2020/21 for
KIRTON PARISH COUNCIL

mmmmdmmammﬂmmgarmmr

| 4, Bafances brought . Fois
fmmgar 47 588 . 57,486 as recorsod in 118 fnancinl rocords. Volue must ageefd |
iz | Box 7 of previous year i
2. {+} Precept or Rates and 70000 S Tolal amount of precest (or for IDBS rates and jovies) ,
Lewvies 87 D000 &5 Q50 received or receivadio in the yoar. Exclude any grenis |
1 i L. recnived
3. (=) Towl omar recaits T Toral income o recoipls ax recorded in the Cashbook lass '
55 44228 51,248, ihe precep? of rtaxdmves recened (ine 2. inciude any |
b GraTtE e, |
4. (-) Staff costs aE | Tolal expenditung & paymants made io and on Sehall '
o of alf ermpioyees. incluce gross salanes anc wegas
z'r_’mi 23"531 wrmplyers N cominbulions CITPEOYETS PrrSaii? |
contributions gratuitiey and Severance payments |
£ (-} Loan interestcapital % Total expenditure or payments of capal and intérast |
TEpEYTIENLS [y 0 mads dunry the year on the Juthonty’s borowings (if any). |
[&. (-} All cther payments Total exponditure or payMents as recorded i e cosh
! B4.778 — TT 502! book imss staff costs {line 4) and loan inirrestcapie! I
% repayments (e 5. !
7. (=) Balances camied : T | Totol batances and rasenes at the and of ihe year Musi 'r
| torwarc 57, &7 .5315 ¢qual (1+2+3) - (4+5+6)
| a 1
E. Total vadue of cash and | f A The sum of ail ctoren! and depaxit bank eotounts, cash
ahon term mvestments 57 486 B7.581| holdings and short tam mvesiments held a5 af 31 Marth = |
T To agree with Bank reconcilistion, _ |
9. Total fixed BeSETy plus ; : - 1 Tre valug of ait the progedy e Suthorty Gwns - f i M308 |
| inng term investments E TER B2 FTT.B34 up of st its fixed? 355805 and Ioag ierm imvasimenis #5 al
| and assets i : 37 March _
| 10. Tota borrowrgs 1 The outstanding capital baiance as at 31 March of all ksars |
i | 0 B' from third parties (including PWLE), |

11. {For Local Councds Only) Disclosure note
e Trust Tunds (inchuding charitabie)

v

The Councd, a3 & body colporate, acts a5 oo frusten for
and is resporsible for managg Trust funds of 3ssax

N.E. The frares in the ascoutiting statemants sbove o0
nol ncipge sy TRIs! Iensacicns

| partity that for the year ended 31 March 2021 the Accounting
Staements in this Arnual Govermance and Accuuntability
Rowm hawe been prepared on eilher 8 reboipls and pRYMCNts
o incoime a0l expanditura basis iolicsaing the guidance n
Governance and Accountability for Smaller Aullwonies — 3
Practiioners Guide 1o Proper Practices and present faidy
the Knancial position of this awthonty

Signed by Rasponsible Financial Officer nefore being

stesented to g Emg {or approval

2o loShodi

Dt
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| confinm that these Accounting Stalements worc
approvied by this authonty on this date

20ojos{a |

|}

== recoroed in menute reference.

FE-2t b

Smned by Cheirmarn of the mesting whorg e ACCOUNTING

| Statements wire ApRAVed
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Section 3 — External Auditor Report and Certificate 2020/21
In respect of Kirton Parish Council — LI0207

1 Respective responsibilities of the body and the auditor
This autherity is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The autharity prepares an Annual Governance and Accountability Retum in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2021; and

« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Cur responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accerdance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Cur work does not conslilute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit wiolld do.

2 External auditor report 2020/21

Sxcapt for the matters reported below, on the basis of our raview of Sections 1 and 2 of (ne Annual Govermanca and Accountability Return (BGAR],
in our opinion the informatian in Sections 1 and 2 of the AGAR is in accordance with Proper Practices gnd no ather matiers have come 1o our
aitention giving cause for concem that ralevant lagisiation and regulelory reguircments have nat baen mat.

Tha emaller authorlty is required by lew to publish its AGAR, incluging the signed exiernal auditor report, by 30 Septambar this yaar;
however, wa ara unable to certify complelion of our review work on the AGAR and supporting documentation prior to 30 Septembear to
allcver sh2 smallar autharity to fulfl this reguiremenl, as the period set by the smaller autharity for ine exercise ol public rights doas not
gxpire until on or after 30 September 2021,

An invoice Tor the statutory annual review fee (and chaser letter cherges where they apply) has been issued with this intenm cerdificals,
This interim invoice may be setfed prior fo us certifying completion and issuing our final report and certificate, Shauld wa receive
challenge carespondunce before we have cerfified complatizn, any additionsl fees ansing frpm additonal work required as A rasult of
that correspondense wil be irvoiced with the certificata of complatian; where no additional tees apply a zero invoice will be ssued an
camplatlan.

Othar matars nat affecting our opinion which we draw (o the atlention of the authority:

Please soe above,

3 External auditor certificate 2020/21

We do not cartify that we have completed our review of Sections 1 and 2 of the Annual Governance and

Accountability Retumn, and discharged aur responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2021

‘We do not cerlify complelion because:

The penod sel by the smaller authonty for he exercse of pubiio nghts does not expero urtil on o after 30 September 2021,

Exlerngl Auditor Name

ST :.:_I\{‘_Cn'.fn'a N

External Audilor Sonaturne: e e ]

o oy N g g
o L PR -ﬁw- | Date
AL
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